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Overview

The Standards Committee Participation (SCP) Database will allow Department of Commerce (DOC) employees to report their participation in Standards Developing Organizations (SDO) Committee Activities using a secure web-based application. It will capture data associated with a DOC employee’s participation in a SDO committee, subcommittee, working group, task group, project, and any other SDO activity a DOC employee might participate. The database will maintain a membership profile on each DOC employee that contains committee activity participation and demographic data like name, address, government organization, email, and phone number. The SCP Database is administered and managed by the National Institute for Standards and Technology (NIST) Standards Services Division (SSD). The primary point of contact at NIST is Ms. JoAnne Overman who can be reached at 301-975-4037 or via email at joanne.overman@nist.gov.
The SCP Database is one of the Standards.gov components that implements Public Law 104-113 called the National Technology Transfer and Advancement Act (NTTAA). This act signed into law on March 7, 1996 directs NIST to:

· Coordinate with other Federal agencies as well as state and local governments so government can achieve greater reliance on voluntary standards and lessened dependence on in-house standards

· Assist Federal agencies in comparing standards used in manufacturing, commerce, industry, and educational institutions with the standards developed by the Federal Government

· Coordinate greater use by Federal agencies, states and local governments of private sector standards via the Interagency Committee on Standards Policy (ICSP)
· Emphasize where possible the use of standards developed by private and consensus standards developing organizations 

The SCP Database will capture and maintain DOC employee SDO Committee Activity participation data for coordinating NTTAA activities.
User Access

Each user of the SCP Database will be required to have a username and a password. These usernames and passwords will be used to restrict users to their own data. Department of Commerce employees that have in the past submitted Committee Activity membership data to NIST will be assigned an initial username and default password. Users who have not previously provided NIST with their Committee Activity membership data will need to register using the SCP Database registration process. The registration process will collect basic demographic data like name, address, phone, and email plus establish an initial username and password.

The system can be access at http://standards.gov/scp/data/index.cfm or from the SCP link on the Standards.gov web site (http://standards.gov).
Registration Process

The Registration process establishes a username and password for SCP Database users that were not assigned an initial username and default password. The Registration process gets started by clicking the To Register click this Registration Link as shown in the following graphic.
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After clicking the registration link a form for entering your name, address, phone, and email will be displayed. This form follows:
After completing the form click the Next button to proceed to the next registration form. Remember that all form fields marked with an ’*’ are required items. After clicking the Next button you will be prompted to select your Department of Commerce organization. See the following graphic for the first step in this process.
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Use the Drop Down box to select your DOC Organization as shown in the following graphic.
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Please remember that the National Institute of Standards and Technology (NIST) is a bureau under the Technology Administration (TA) and the Bureau of Census (Census) is a bureau under the Economic and Statistics Administration (ESA).

After selecting your top level organization, you will be prompted to enter your additional organizational units until you reach your division. Non-NIST employees will have an option to select a Done button that enters the organizational unit currently selected. All NIST employees are required to enter their division so they will not be offered the Done button. If at any point you have selected the wrong organizational unit the Back Link can be used to make the correction. When there are no more organizational units the registration process will move to the selection of a password. The following graphic gives an example of an organizational unit that is given the option for the Done button.
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Even though the Bureau of Industry and Security (BIS) has lower level organizational units, the SCP Database does not requires BIS employees to identify these lower level organizational units and the Done button selects the currently selected organizational unit.

After completing the select an organizational unit step you will be prompted to select your password. All passwords must meet the Department of Commerce criteria for passwords that all passwords have between 8 and 15 non blank characters with at least one of the characters being a number (0-9) or a special character (e.g. ~, !, $, %, ^, and *). In addition, no character may be repeated more than four times and they cannot not include control characters or non-printable characters (e.g. enter, or tab, or backspace, or ctrl-c, etc.).
The graphic that follows displays the form used to select a password. Once you enter a password that meets the DOC password requirements enter it into the Choose a Password and Confirm the Password fields and click the Complete Registration button.
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After entering a password that meets the DOC requirements you will be presented with the main login screen. You will then enter the username (Email address) and password you selected during the registration process to start using the system. The following graphic shows the main login screen.
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Login Process
Authorized DOC employees can access the SCP Database by entering their assigned username (Email address) and password in the Sign In form as shown in the following graphic.
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After successfully logging into the SCP Database, an authorized user will be permitted to update their Login Account, Profile, and Committee Activity Memberships. Each of these activities can be initiated by clicking one of four links found from either the main page or in the Profile box under Your Account and Memberships. The next graphic provides a view of the first page following a successful login.
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User Profile Management

This page contains links that allow a user to View and Update their Login Account, Profile, and Committee Activity
Memberships.

These links will permit you to perform the actions listed here:

Update Your Login and Password
Update Your Profile including name, address, email, organization, etc
View Your Current Committee Participation Activities (Active and Pending)
Add New Committee Participation Activities

Note: The addition of new Committee Participation Activities requires the verfication of your immediate supervisor.
After entering a New Committee Participation Activity an email will be sent to the individual you designate as your
immediate supervisor. This request will appear as a Pending Membership until you supervisor verifies its addition.

Use this Update Your Login Link to update your login account and password, this Update Your Profile Link to update
vour profile, this View Your Memberships Link to view and update your Committee Activity Participation Memberships,
this Add a New Membership Link to add a New Committee Activity Participation Membership or this Logout Link to exit
the system.

These links can also be found in the Profile box on this page under the headings of Your Account and Memberships.
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Update Login

By clicking the Update Your Login Link you will be permitted to update your username and/or password. Remember that an updated password must meet the DOC requirements for a complex password. The Update login form will include your current username (Email address) and provide two form fields for updating your password. If all you want to do is update your username then make the update in the username field and leave the password fields blank. To change your password leave the username field alone and enter your new password in the New Password and Confirm New Password fields. To update both your username and password fill in all the form fields. Once completed, click the Update Login Account button to submit the changes.

The system will check the format of your username to validate that it meets a validate Email format (firstname.lastname@organization.domain) and that your password meets the DOC Password Complexity requirements. The following graphic displays the Update Login Form.
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A successful Login Update will result in a message indicating that your login account has been updated.

Profile Update

By clicking the Update Your Profile Link you will be permitted to update your name, address, phone, email, and DOC organization data. This process involves a series of forms that request name, address, phone and email updates separate from DOC organization updates. This first step is updating your name, address, phone, and email using the form that is displayed following this paragraph. This form contains two buttons title Update and Next. If all you want to do is update your name, address, phone, and/or email then make the updates in the form and click the Update button. The Update button will bypass the step for updating your DOC organization and present you with a confirmation page. The confirmation page will contain a Back Link that will allow corrections or additional updates. The Next button will step through a number of pages that update your DOC organization. Both buttons will result in a display of a Profile Updated page with the updated profile data.
The graphic that follows provides a view of the first form for updating your name, address, phone, email, and DOC organization data. After this graphic is one that gives a sample of the Confirmation page.
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Updating your DOC Organization involves a series of forms that steps you through the process of selecting your DOC organization. After selecting your top level organization, you will be prompted to enter your additional organizational units until you reach your division. Non-NIST employees will have an option to select a Done button that enters the organizational unit currently selected. All NIST employees are required to enter their division so they will not be offered the Done button. If at any point you have selected the wrong organizational unit the Back Link can be used to make the correction. When there are no more organizational units the update process will display a page with the result.

Please remember that the National Institute of Standards and Technology (NIST) is a bureau under the Technology Administration (TA) and the Bureau of Census (Census) is a bureau under the Economic and Statistics Administration (ESA).
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The following two graphics provide examples of forms for updating your top level DOC organizational unit and a DOC organizational unit that includes the Done button.
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Add New Memberships

The Add New Memberships link takes you through the steps involved in adding a New Committee Activity Membership. Remember that since participation in a Standards Developing Organization Committee Activity requires the approval of a supervisor, memberships that are added show up as Pending Memberships until a supervisor verifies your participation. During the process for adding a new membership a form will be displayed that requests your supervisor’s name and an email address for your supervisor. This form will send an email to the listed supervisor with a URL and a single use password so they can review and verify your new membership request. After your supervisor verifies the request it will then show up as an Active Membership when your view your memberships.

Please note that some of the Standards Developing Organizations do not use a traditional structure of Committee, Subcommittee, Working Group, and Task Group. Therefore, the SCP Database will capture Committee Participation Data up to 4 activity levels using generic descriptions titled Committee Activity Level 1, Committee Activity Level 2, Committee Activity Level 3, and Committee Activity Level 4. For those SDOs that do use a more traditional structure, Committees equate to the Level 1 Committee Activity, Subcommittees equate to Level 2 Committee Activities, Work Groups equate to Level 3 Committee Activity, and Task Groups equate to Level 4 Committee Activities. For those SDOs that use different terminology or a non-traditional structure remember that a Level 1 Committee Activity is the parent of a Level 2 Committee Activity, a Level 2 Activity is the parent of a Level 3 Committee Activity, and the Level 3 Activity is the parent of the level 4 Committee Activity. Finally, not every Committee Activity will have the complete set of four levels. Some may only contain a Level 1 Committee Activity while others may contain Level 1 and Level 2 or Level 1, Level 2, and Level 3.

The first step in the Add New Membership process involves selecting the Standards Developing Organization and the Committee Activity. The following graphic displays the Select SDO page.
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Since the number of SDOs in the SCP Database is over 240 displaying them on single page is not realistic. Therefore they are displayed 10 at a time sorted by the first letter of the SDO name. To move through the SDO list select a letter from the list of letters located just above the Current Selection section. The Current Section displays the current selected letter and the number of SDOs for that letter. In addition, the page contains First, Previous, Next and Last Navigation links to move through the list of SDOs for the selected letter. Finally, if you want the complete SDO then click the ALL link at the beginning of the list of letters.
Once you find the SDO, select it by clicking on its name or abbreviation. If you need additional data on an SDO then click on the (web site link) link that follows the SDO abbreviation. This link will open a separate browser window with the SDO’s home page. If no (web site link) link is listed for an SDO then there is no home page on file in the SCP Database or the SDO does not maintain a web site.

The Select a Standards Developing Organization page also includes a SDO Not Included Link if the SCP Database does not contain the SDO you are looking for. This link will display a form for requesting the addition of the SDO.
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After completing the form and clicking the Submit Request button an email is sent to the NIST Standard Services Division representative who will review the request, research the proposed SDO, and determine if the SDO should be added to the SCP Database. Regardless of the decision an email is sent to the requestor with the decision and the rationale behind the decision.
After you find and select the SDO by clicking on its name or abbreviation, the system will step through a series of forms to find the Level 1, 2, 3 or 4 Committee Activity name. Use the drop down box display to select a Committee Activity name. Once you select a Committee Activity click the Next button to proceed to the next step in the process. When you find the Committee Activity name there will be an Add Link for adding yourself as a member of the selected Committee Activity. By clicking this Add Link a form will be displayed requested your supervisor’s name and email address.
The two graphics that follow display the Select a Committee Activity form and the Add Link form.
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Both of these pages continue a Back Link if the wrong Committee Activity was selected.
Like the Select SDO page, the Select a Committee Activity Page has a Committee Activity Not Listed link. For Level 1 Committee Activities not included in the SCP Database a form will be displayed that requests the name of the Level 1 Committee Activity, Number of the Committee Activity, and the SDO. After clicking the Submit Request an email will be sent to the NIST Standard Services Division representative who will review the request, research the proposed Level 1 Committee Activity, and determine if it should be added to the SCP Database. Regardless of the decision an email is sent to the requestor with the decision and the rationale behind the decision. The graphic that follows displays the Add Level 1 Committee Activity form.
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Level 2, 3 and 4 Committee Activities are not added to the SCP Database by the NIST Standards Services Division representative. For these Committee Activities, when the Committee Activity Not Listed Link is clicked a series of steps are initiated that prompt for the name, number, parent committee activity, and keywords of the new Committee Activity.
The first step involves prompting for the type of Committee Activity that is to be added. The types can be Level 2, 3 or 4. Also depending on the selected Committee Activity the options may include Add a Level 2, 3 and 4 or Add a Level 3 and 4, or Add a Level 4 only. The following graphic displays an example of this first step.
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Subcommittee, Working Group, and Task Group. Therafore, the SCP Database will capture Committee Participation
Data up to 4 activity levels using generic descriptions titled Committee Activity Level 1, Committee Activity Level 2,
Committee Activity Level 3, and Committee Activity Level 4.

Please select one of the options listed here and then click the "Next” button.

What would you like to do?

© Create a new Committee Activity Level 2 for the listed Committee Activity

© Create a new Committee Activity Level 2 and 3 for the listed Committee Activity
© Create a new Committee Activity Level 2, 3, and 4 for the listed Committee Activity

A sack

Click this CANCEL LINK to cancel this action




This page shows an example where a New Committee Activity is being added to the Institute of Electrical and Electronic Engineers (IEEE) Power Engineering Society Level 1 Committee Activity. Since the selected Committee Activity is a Level 1 Committee Activity then it is possible to add any combination of Level 2, 3 or 4 Committee Activities. Therefore, the system asks for the type of committee activity that is being added. Then depending on the selection, a form requesting either a Level 2, 3, or 4 Committee Activity will be displayed. This form will include fields for the name, number, and keywords of the new Committee Activity. Following the Committee Activity data are fields for selection your membership position (chair, member, representative, etc.), your supervisor’s name, and your supervisor’s email address. Finally, a confirmation page is displayed before the New Committee Activity is added to the SCP Database.
The next two graphics provide examples of the forms used in adding a New Level 2, 3 or 4 Committee Activity.
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Thu Aug 19, 2004

You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database
New Memberships - Add a New Committee Activity

SDO: ACOUSTICAL SOCIETY OF AMERICA (ASA)
Level 1 Activity: COMMITTEE ON STANDARDS (C001)

Some of the Standards Developing Organizations (SDO) do not use a traditional structure of Committee, Subcommittee, Working Group, and Task
Group. Therefore, the SCP Database will capture Committee Participation Data up to 4 activity levels using generic descriptions titled Committee
Activity Level 1, Committee Activity Level 2, Committee Activity Level 3, and Committee Activity Level 4.

Please specify the name of the Committee Activity you wish to add. You may also optionally specify a number (if known) and add some keywords
that pertain to the purpose of this Committee Activity. Items marked with an = are required.

Level 2 Activity Number

Keywords

(Please put a comma between each keyword)

The SCP Database requires verification from your supervisor before you are added as a member of this Committee Activity Level. Please complete all
of the fields in the form listed here. Once verification is received you will receive an email indicating that your request has been approved or denied.

Choose your posit

First line supervisor *

Supervisor E-mail *

s

Click this CANCEL LINK to cancel this action
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You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database
Adding a New Committee Act
Submission Confirmation

Please verify that the data below is correct and dlick the Next button. If you need to make any corrections then click
the Back button.

Existing Data
SDO: ACOUSTICAL SOCIETY OF AMERICA (ASA)
Level 1 Activity: COMMITTEE ON STANDARDS (C001)

for the listed Committee Acti
n Standards

Membersh
Task Gr
T6001

You are adding this Committee A
Committee Activity Level 2 Name
Committee Activity Level 2 Numbe:
Committee Activity Level 2 Keywords:

Your approval data for this new Committee Activity Membership
Member

David Woodend

: dwoodend@nist.gov.

Click this CANCEL LINK to cancel this action




After clicking the Next button a message will be displayed confirming that an email has been sent to your supervisor for verification of this Committee Activity Participation request.
View Memberships
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Tue Apr 12, 2005

You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database
Committee Activity Membership Data

You have 3 Active Committee Memberships in 2 Standards Developing Organizations (SDOs) and 1 Pending Committee Membership in the
SCP Database. Any Committee Membership can be Updated by selecting (clicking on) the Committee Activity name. Use the [view members] link to
view a list of Committee Members in the SCP Database for that Committee Activity.

Select this Printer Friendly Link to get a printer friendly window for printing your list of Committee Memberships.

Select this New Membership Data Link to enter new committee activity membership data.

Active Committee Memberships

SDO: American Dental Association (ADA)
' DENTAL INFORMATICS (C002) - Member  [view members]

SDO: World Wide Web Consortium (W3C)

Committee Activity: W3C ADVISORY COMMITTEE (C004) - Member [view members]
Committee Activity: WORLD WIDE WEB CONSORTIUM (C002) - Member [vizw members]

Pending Supervisor Verification

SDO: World Wide Web Consortium (W3C)
' CASCADING STYLE SHEETS (C.01) - Member

Select this New Membership Data Link to enter new Committee Activity Membership data.
A Back Link

‘Select this CANCEL LINK to cancel this action.

Standards.gov is maintained and operated by the National Institute of Standards and Technology (NIST).
Standards.gov | Privacy Statement | Contact Us | Last Updated 4/30/2005




The View Your Memberships link provides a list of Committee Activity Memberships plus a Printer Friendly Link that provides a printer friendly format of the list. The following graphic displays an example of the View Memberships page.
On this page are links to Add New Memberships and Update Active Memberships. Remember Pending Supervisor Verification Memberships cannot be updated until they are verified by your supervisor and become Active Memberships. Active Memberships can be updated by clicking on the Committee Activity name. You can update a Committee Activity Membership by changing your status from Active Member to Inactive or changing your Membership position.
Please be aware that once you change your status from active to inactive and confirm this change you cannot reset the status to active. You will need to add the Committee Activity as a New Committee Activity Membership and have your supervisor verify your participation.
The following graphics provide examples of the Update and Update Confirmation pages.
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You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database
Committee Activity Membership Update

SDO: INSTITUTE OF ELECTRICAL AND ELECTRONIC ENGINEERS (IEEE)
Level 1 Activity: POWER ENGINEERING SOCIETY (PES)

Level 2 Activity: TRANSMISSION AND DISTRIBUTION (PES13)

Level 3 Activity: CORONA AND FIELD EFFECTS (C.01)

Level 4 Activity: CORONA EFFECTS (6.03)

To update this Committee Activity Membership, select a new Membership Position and/or Status and dlick the "Next”
button. The Back Link will return to the previous page.

Committee Activity Membership
Last Update: 08/19/2004
Position: Member v

Committee Activity Status
@1 .am an active member.
O1am no longer a member.

A sack

Click this CANCEL LINK to cancel this action.
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Logout
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Update Your Profile.
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Thu Aug 19, 2004

You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database
Committee Activity Membership Update Confirmation

SDO: INSTITUTE OF ELECTRICAL AND ELECTRONIC ENGINEERS (IEEE)
Level 1 Activity: POWER ENGINEERING SOCIETY (PES)
Level 2 Activity: TRANSII ND DISTRIBUTION (P
Level 3 Activity: CORONA AND FIELD EFFECTS (C.01)
Level 4 Activity: CORONA EFFECTS (6.03)

You have specified the change listed here:

1. The committee position be changed from Member to Technical Expert.

If this is correct, click the "Update Membership” button, otherwise click this Make Changes Link to make any changes

Update Membership.

4 Back Link

Click this CANCEL LINK to cancel this action
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You are here: Standards.gov > SCP Database - Data Collection

Standards Committee Participation (SCP) Database

Committee Members Participating in a Committee Activity

There is 1 Committee Member that participates in the World Wide Web Consortium (W3C) - W3C ADVISORY COMMITTEE (C004)
Committee Activity in the SCP Database. The table displayed here lists this Committee Member.

Select this Printer Friendly Link to get a printer friendly window for printing this list of Committee Members.

Page[1]
1 Record

Committee Members

Email Position

David Woodend NIST 301-975-3501 david.woodend@nist.gov

A Back Link

Click this CANCEI LINK to cancel this action.

Standards.gov is maintained and operated by the National Institute of Standards and Technology (NIST).
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Finally, each Active Committee Membership has a [view members] link displayed after the Committee Membership position. This link provides a list of other Committee Members in the SCP Database that have a Committee Membership in this Committee Activity. The following graphic provides an example of this display. Please remember that the Committee Member listed in this graphic is fictitious and not a real Committee Member.
Summary
Please keep in mind that the NIST Standards Services Division only reports on the data collected by the SCP Database. The accuracy and content of a DOC employee’s Standards Developing Organization Committee Activity Participation is the responsibility of each DOC employee. Finally, the SCP Database contains a Contact Us link that can be used to submit suggestions for improvements, general comments, on technical problems with using the system. Please send technical problems to the SCP Database Webmaster and any other comments, suggestions, or issues to the Standards Services Division contact. Both of these points of contact are listed on the Contact Us page.
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